Altar Server Do’s, Don’ts and other Guidelines

DO
· Arrive 15 minutes before the start of mass.
· Dress appropriately:

· Hair brushed – Girls, keep in mind that you may be carrying a candle.

· Shoes:

· No flip flops,

· No Crocs,

· No slippers, and

· No tennis shoes.

· No jeans.

· No shorts.

· Remember you are going to church.

· Make sure hands are clean.
· Get proper sized cassock on.  Remember to tie the rope around your waist in a double knot.  The knot should go on your right hand side.
· Set out all Mass items in proper places before mass.
· Bow your head respectfully whenever passing in front of the Tabernacle.
· Hang your cassock up carefully after mass.
· Always carry the Priest’s Chalice with two hands.
DO NOT:

· Chew gum.
· Leave after mass without helping to return liturgical items to the sacristy.
· Talk loudly in the hallway between the Server’s Sacristy and the Priest’s Sacristy.

· NEVER carry the Priest’s Chalice with only one hand.  ALWAYS carry it with two hands.  One should be on top of the pall.
· Stack anything.  Do NOT put mass items on top of other vessels to prevent scratching.
OTHER GUIDELINES:

· All servers will be placed in “three person teams”.  All Masses will be served by three people from this point forward.  A schedule will be developed for the following:

· “Sunday” Masses (5:00 PM Saturday, and 8:00 AM, 10:00 AM and 12:00 PM Sunday),
· Holy Days,
· All School Liturgies, and Upper Grade Masses.
· If you are unable to attend a mass you have been scheduled for, it is your responsibility to find a substitute.

· The following items need to be placed correctly before each mass.

· Sacramentary – The Book (it is big and red),
· The Priest’s Chalice – REMEMBER ALWAYS USE TWO HANDS,

· Congregation’s Chalice (there may be 2 – 4 cups),

· Finger Towel,

· Water Bowl,

· Patens (also referred to as plates),

· Pitcher,

· Cruet,

· Purificators – Small “towels” used by liturgical ministers to wipe the cup holding the Blood of Christ, and

· Tabernacle Key.

· The Wine and the Paten with hosts goes to the Offertory Table.

· Everything else goes on the “Credence Table”.  This is the side table on the altar.  Items should be placed accordingly:




· Candles and the Cross will be in the Ushers Room for all masses, except for the 5:00PM Saturday.
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